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Wab Dbpartubnt, 

iVoi'eHiie;- 20, 13R3. 
The followiiig " Instructions for making muster-rolls, for mustering 
into service, for periodical payments, tiDd for disciiatge from service, of 
Tolunteers or militia," Slaving been dnly examined, are approved, and 
will be carried into effect. 

EDWIN M. STANTON, 

Secrelai^ of ^YaT. 
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INDEX. 

Note.— Tho figure! refer -to tlie number c 



How aeoounteiil for . -.41,42,43,44 

Accounts. 

For expenses chargealile to the fund for collecting, drill- 
ing, and organizing volunteers, to be rendered to the 

Adjutant Geaenil , -- TS 

Adjutants. 

Of regiments organizing, may be detailed by the Gov- 
ornoTS of the States to mhicii eucli regiments lielong, to 



AmDAVIT. 

Form of page SO 

Of volunteers not to be orer 45, nor under 18 ; excep- 
tions—when admisdble - 54 

Oath to be administered when a doubt exists as to 95 

Officei-s of the regular army, including additional, can 
alone be detailed to muster troops in and out of eer- 
vice 110 

ALTEBATIONa. 

Si acB last muster— how noted . - 45,46 

AiiMr CoEi-s. 

Commanders of, to detail mustering officers for troops in 
the field, (s« CoMuiasiRY OF McsrBKs) 111 to ilfi 

ArPOIKTMBST.S. — (Sm also COJIMISSIOH.) 

In the field and staff and non-commissioned staS— bow 
noted ?-^ 

ArpitfliaEKS. 

To determine value of horses and horse equipments— 
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VI INDEX. 

Stoppages! for, lost or destroyed thvough c 

he iiotfd oil the mustcj'- rolls : 63 

LoBECH of private, to bo stated only oa mnster-rolls for 

disoliarge 56 

Claims foe piivate, l<«fi in service, to be made to tlie Third 

Auditor after oipiratioii of term of service . 57 

How recelvod, accouated for, and returned ....69,70,71 

AnTSCLES OS Wah. 

llules sad, to be read to the troops before ranstered in 
service, and thereafter semi-anjiually ; fact to be stated 
on tba muster-in rolls and rolls for pay lOG 

AKEUiBItT. 

Announces organization of regiments and batteries of; 
field officers and regimental staff not to be mastered in 
without special ioKtructions from the War DepBrtraent 82 

Eegulatea time of mustering into service field and staff 

offloers and line officers of regiments of — - 85 

Cost of, and lodgings famlslied voIunteeiB not to excuej 

40 cents per day . . 77 

BODNTY, 

EscbftQge or substitntion of one man for another after 

muster into service bars Ijoth, and pension 58 

Camp Equip abb. 

How received, accounted for, and rt-turne 1 09,70,71 

Caption. 

Respecting, of master-rolls..-, 1 to 14 

CAVAinv. 

AnnouDcee organization of regiments and companies of; 
chief trumpeters of, to be mustered out, (sie TitDM- 

Itegulates time of mustering into service field and staff 

ofBeera and line ofScersof regiments of , 85 

A test of horsemanship to be made before muster of, Into 
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iKDEX. .vn 

CiiAPIACia. 

Keuites section 8 of the net of July 17, 1862, reapecting ; 
how mustered iu ; to be borne on the field and stjiff 

rolls of the regiment 83 

Claijis. 

For horses nnd pviyate arms lost in service, to bo ma/lc to 

the Third Anditor after expiration of term of service., 57 
Cloth iKC:. 

Value of, issued, and amount of money, if any, advanced 
for clothiDg, to be entered on the musfer-rolls in the 
column for that purpose, and continued on every roll 

tm liquidated 32 

How received and noconnted for ..,,69, 70, 71 

COMMISSAUIES. 

Acting regimentiil, to be mustered on field and staff rolls 

for tixtra pay for time of service 35 

A, to lie detailed by Commanders of Departments and 
Army Corps for their respective commands; allowed 
two enlisted men as clerks ; an asastant to be detailed 
for each division ; allowed one enlisted man as clerk ; 
necessary stationery for, — how obtained ; names of 
each, and assistant, to he reported to the Adjutant 
General; duties of, and assistant, defined Ill to 112 

Not to be relieved or transferred without authority from 

the Adjutant General's office . 115 

Publisiiod rules to govern, in alt musters in or out 117 

Calls attention to each, to inatrnclions from the Ordnance 
Department, respecting Ordnance respoueibility of offi- 
cers mustered out 122 

COJIJIISSION. 

Receiptor, or appointment, must precede must«r-in, noteson page 50 
OHicar m.ust present, or appointment, to be mustered in-. 117 

COJIPESSATION. 

When, is claimed fur service prior to complete organiza- 
tion, a remark embracing the facta to be made on the 
aiuElcr-i-olls iu tbc eoliunn of remarks 
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VIII INDEX, 

OOHEIKBllIBljr. 

Men in — how accouiital for 

Deaths. 

How noted -.. 

Loss by, lunce last muster— bow noted.. 



CommanderB of, to detsul mnstering officers for troops in 

tte field, {k« CoMMissAKr OF Mustbks) Ill to IIG 

Desbetion. 

Loss by, since last maatei: — how noted - = 4S 

Dkchaeoe. 

Mnstec-tolls for, ftfter one or more payments — how made 8 

Muster-rolls for, where no pay has been received— how 
made 9,10,11 

Muster-rolls for, to be made in qulntaplicate — how distri- 
buted 15, IG 

Of of&cers— how noted 19 

Muster-rolls fo(, to give distance from place of discharge 
to fhttt of company ocganiaition, or to places where 
men have afterwards joined or been enlisted 30 

When men, after, ate transported by water to some place 
nearer their home, distonce for travel to be calculated 
from the place to which transported ; pereons so Imns- 
XJOrted entitled to pay and subsistence for average 
length of voyage ..,...,,.„.. 31 

Loss by, since last muster — how noted ; disability, or 

causeof, to be given in full -16 

After mnstei- into service, no, to be granted except by com- 
petent authority ...., . S8 

Rules for making out miister-rolls for.. ,59, 60, 61, 63, G3, 64, 65 

Prescribes ordei' in which remarks will be made on 

muater-rolis for - 6il 

A, to be famished for each officer and man mustered for 
discharge, whether present or not ; blanks— not filled 
np 79 

Form of page M 

Dbabted iien ...... . . 123 
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INDES. IS 

In the fleM and staff and non-eomniieaioned stafT — ^hoiv 
noted 33 

Enusted Meh. 

After muster of, sii&stjtution or exchange of one man for 
another forbidden ; Bueli Bubstitution bars both bounty 

and pension , SB 

May be mustered froui date of enroliueut S5 

Enbolseent. 

Date of, to be noted on the mnster-rolls ; how dotarmined 11 
Hame of place of, of persons present at tho original 

muster, to be given,.,, . 37 

Hkoineebs. 

Organiaition, &o ,. , 82,85 

EQuiPUENra. 

Stoppages for, lost or destroyed through carelessness, to 

be noted on the muster-rolls 52,53 

How received, accounted for, and returned . 68, 70,71 

Field Ofhcbbs, 

Elections or appointments of^how noted ,^3 

Eollaof, and staff officers— how made 34 

FlSAZ. Staiembnts. 

Not to be given when troops are mustered out of service 80 
Gbases. 

Change of — how noted - 37 

iiOBSKB. 

LoEsesof, owned byindividuals, to be stated only on mus- 
ter-rolls for discharge 5i 

Claims for private, lost in service, to be made to the Third 

Auditor after espivation of term of service Q7 

Exchange of, wbich hare lieaa mustered into the service, 

forbidden liS 

Acceptance of pony — how detei'rained 91 

Appriaal of— how made 107 
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X INDEX. 

House Equipment. 

Euumeriitiid 93 

Apprlzal of— how made 107 



Of the troops to tha State by which furnished, to he 

charged on the muster-out roils 74 

Ihpamtby. 

Announces organization of regiiuonts and compiiiiics of,. 62 
Bogiilates time ot mustering into service field and sfaff 

offlcersand line ofEoora of regioxenta of... S3 

Mewcal Officebs. 

Of regiments organizing, may Ije detailed liy the Gov- 
ernors of the States to which such rf^lments bdocg, to 

aid in recruiting them. S5 

Mti-xs. 

Acceptance of, instead of horses, when admissible 01 

JIUSIER. 

Rulesforthc, of a regiment or other force, into service.. 81 
Of men in or ont of service, to be ma.de by officers of the 
regular aimy, unless otherwise specially directed by the 
Secretary of War ; of men and officexs—wheu to be 
msule ; of non-commiseioned staff, not to be made until 
after complete organijation ; of commissioued officers 
subsequent to original muster, to be maieonly when a 

vacancy exists ; rolls to state the fact and cause 85 

Enles governing the, of troops info service ; in the case of 
cavalry, a test of horsemanship to bo made; poo; hoiees 
and mules — when may be received ; horse equipments 
enumerated ; men not to be over 45 nor under 18 ; ex- 
ceptions—when admissible ; oath of alleghmoe to be 
administered ; additional oath to be administeiod to 
officers ; Rules and Articles of War to ho read to tlio 
troops; apprlzal of horses and horse equipments— how 
made ; completion of, to be repotted to the Adjutant 
General- 87 to 109 



hv Google 



Mustek — ContitiufdM 

Of troops into service to be made oalj by ofBccrs of 
the regulftt army, indading additional aides-du-tamp ; 
exceptioDB to foregoing ruie in casea of necessity— by 
whom made ; no officer to make a, nalBSS ocdered by 

competent authority — 1!0 

Of6.oei-E tal:e ranli from date of their teapective 120 

MUBEKEINQ OrflCBM. 

For fi-oope in the field — how detailed, {sie CoumasAaY of 
HUSTKBS) ... 111 

For the different States to be detailed by the Adjutant 
General 118 

To muster into service ragimtnte and recruits piesentiog 
conclusive evidence of their acceptance by the War 
Department - — 121 

Attention of, called to instructions from the Ordnance 
Department rrapecting ord&anco responsibility of offi- 
cer mustered out,. . 122 

MuSTEEt-IN Eoit. 

Form of ^. - — --.------ --.^.. ---..--...--. .-.pages 45,40 

MCSTEB-OLT GoLr.. 

Form of piii/es 47,48 

MUSIKR-EOLLS. 

Captions of- 1,2,3 

for muster into service i 

for first periodical payment 5 

for all subsequent periodical paymente 6,7 

for discharge after payments have been made. S 
for discharge when no payment has been made 9 
Blanfe, may be altered, when necessary, by making re- 
quired additions in wiiting.... . . . 10, 11 

To show names of actual and lafe commandeis of the 

company or regiment when a change has taken place. 12 
Name ot person other than the President calling force 

into service to he inserted in the caption 13 
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Sn INDEX. 



MuariR-EoLis — Omtimitd. 



For muster into Bervice and for periodical payments to 
be made in qoadtaplicate; for discharge from, service 

in qiiintuplicate ; lion distiibated 15, IS 

How filled up 17 to 38 

Eesignations, discharges, transfers, and deaths— how 

noted 19 

Christian name to he wtitlen in full 20 

Eegimental as well as staff mnlt, If any, must be given. 32 

Ages of officers and men— liow noted . 23 

Date of arrival at place of general rendezvous and dates 
at which recniits have afterwaids been I'eceived ^^ ba 

given 24 

■Where compensation is claimed for serviceE prior to com- 
plete organization, a remark embracing the facts to be 

ms^e in the column of remarks 26 

Name of place of general rendezTous, of place of enrol- 
ment of those present at the original muster, and of 
places where individuals have afterwards joined or been 
enlisted, to be given in the Gtb column ; dates at wb.ic"li 
men have joined subsequent to original muster to be 

given in the oolmnn of lemarts 27 

Name of officer who organized flie company to be given 
in the 7th a>lumn, on the lines of all present at origi- 
nal muster i name of recruiting ofilcer oppiMite the 

names of (hose enlisted by him afterwards 2S 

First and second columns nnder head of "TraveHing" — 

tow filled up.... 30,31 

Valne of clothiBg— how noted , 33 

Electious and appointments in the field and staff and non- 
commissioned staff— how noted 33 

Of field and staiF — bow made 31 

Acting quartet masters or commissaries to be mustered 
on, of field and staff for estra pay for tjme of such ser- 
vice 36 

To be so made out as to obviate necessity of referring to 
any other or previous lull . 3S 
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iNDEs. xm 



McsrsE-HoLia— Qinimual. 



Changea of grades ; promotions, leductioas—liow notcil. 37,38 
SicU, wounded, and men in coniinemeat — how accounted 

All ofEcars and men ai camp to be reported present mitli- 

out regaKl to nature of duty .. 40 

Absentees— how accounted for . 41,42,43,44 

Alterations since last muster — how noted . 

Fact of payment or non-payment to be stated under head 

ot "Lsstpaid" 47 

Balance for subsistence— bow noted — .. 49,60,51 

Gtoppages for public property lost by neglect, how noted 62, 53 
Losses of horses or arms owned by individuals to be stated 

only on, for discharge . 54,55,56,57 

Rules for prepaiing, for discharge -60 to 81 

Prescribes order in which remarks will be made on, for 



For discharge take place of final statemeniB 

Of troops received in service to state that the Rules and 
Articles of War, and paragraph 1645, General Eegula- 
tious, have been read to them ; for pay to show that 

above has been complied with semi-annuaHy . 

No person to be taken up on, as an officer, until mus- 






Form of, to be administered when a doubt exists as to age 05 

Form of, administered to men prior to muster into ser- 
vice, and of additional oath to be administered to 
ofScers . • -• 105 

To be administered by mustering officers to regiments or 
recruits presenting satisfaolory evidence of their ac- 
ceptance by the War Department 121 

Form of, of identity ; only to be filled up when identity 
of bearer of the discharge with the person named in it 
is questioned ...,- ..jiage 49 
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XIV INDEX. 

OHOAKIZiTIOK. 

Announces, of regiments and oompaaiea of infanti-y, cav- 
alry, artillery, and engineers 82 

Legal, not to be exceeded ; ootnicanders receiving officers 
or men in excess of ihs, to be titeii for neglect of duty 

and disobedience of orders, {«(e Supbbsumekakies) 84 

Pay. 

Muster -tolls for, how made 5,6,7 

Four copies of muster-rolls for, req^uired ; how distrib- 
uted 15,16 

Men transported by water ftom place of discharge to 
some point nearer their home entitled to, for ayerage 
time of voyage .... — 31 

When last received to be noted on muster-rolls ; balance, 

if any due, to be stated in column of remarks 48 

Paymasiebs. 

Making payments to supernumerarjefl to be held account- 
able for amounts so paid . 84 

PlfflSION. 

Exchange or substitution of one man for another after 

muster into service bars both, and bounty . 58 

PmsoBBRs OB War. 

Entitled to be in service and under pay till excliaiigcd-- 43 
Pbohohoms. 

How noted ID, 37, 38 

Pbopbkty. 

Public, how received, accounted for, and returned 69,70,71 

QUAD^TEUllASrERS. 

Acting regimental, to ba mustered on field and staff colls 

for extra pay for time of service 33 

Of regiments organizing may be detailed by the Gov- 
ernors of the States to which such regimeiila belong to 
aid in recruiting them . .... 85 

Field and staff rolls to show both staff and regimental.. 22 
Of officers determined by date of their muster in service. 120 
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INDEX. XT 

EiTioss. 

Cost of iiiioDoked, not to exceed 19 cents eaeh ; contraets 
for oootetl, may bo made when facilities for cooking 
cannot be furnished, (sse Boarii) Ti 

EeCIHJIIISQ OFFI0EHS. 

Names of the, to bo given in 7th column of muster-rolls, 
opposite the names of all men enlisted by tliem. subse- 
quent to original muster 2i 

Kecrcitb. 

Gain by, Einca last muster, how noted — ^ 4^ 

RnDUCTIOHS. 

How noled ... . 37, 3f 

TtEGHLATlONS. 

Paragraph 1645, General, to be read to troops prior to 
mustet into service, and thereafter semi-annaally ; 
muster-in rolls and rolls for pay to state compliance 
with above lOt 

fiESlQHA'nONS. 

How noted- 11 

EULEB. 

And Articles of War to be read to troops prior f-o muster 
into service, and thereafter semi-annually ; musler-in 
rolls and rolls for pay to state compliance with above. lOt 

How accounted for , ,, 31 

Regimental and staff rank to bo given on rolls of iield and 2: 
Elections or appointments in the field and, or non-com- 
missioned staff, bow noted 3: 

Bolls of field and, how made 3^ 

Officers of the general, not to be mustered into service 
without special authority from the War Department ; 
field and, of infantry, cavalry, and artillery regiments, 
when to be mustered ; non-commissioned, to be mus- 
tered in only after complete organization . 8{ 
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XVI INDEX. 

SlOrPAGES. 

How noted ; on account of governmetit to have prec 
deuce of sill others . : 



Men traoBpotted by water from place of discliarge to some 
point nearer tlieir home entitled to, for average time 
of voyage 31 

BalaacsB foi-, bow noted , *9,50,51 

Cost of, famished men prior to complete orgHQization ta 
be paid out of the fund for collecting, drilling, aud or- 
ganidog volunteers, and accounts rendered to the Ad- 
jutant General ; after muster, to be fuinished by, and 
accounts rendered to, the commiesai'y department, («e 
Eatioks, BoiBo) — - 77 

Substitutes , 58,123 

SUTERSUJIEEABIES. 

Pei'sons acting as, not entitled to pay or allowances fiom 
tbe government S4 

TKA^'SFEBi. 

How noted ,... 13 

Gain by, since last muster, how noted 45 

Trabseobt Alios. 

Furnished prior to complete organization to be paid from, 
tbe fund for collecting, drilling, and organizing volun- 
teers, and accounts rendered to the Adjutant General ; 
after muster, furnished by, and acconata rendered to, 

the Quartermaster General; ratesof, established 77 

Tbatiliino. 

First and second columns under head of, how filled up., 23,30 
War. 

Rules and Articles of, to be read to the troops prior to 
mtistcr, and semi-annually thereafter ; must^r-io rolls 
and rolls for pay to state compliance with above rule- lOfi 

WOCSDED. 

In battle, how accounted for oa muster-rolls 39 
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IISTEUCTIONf 



MUSTER-ROLLS, MUSTEEING INTO SERVICK, PERIODICAL PAY- 
MENTS, AND DISCHARGE FROM SERVICE OF VOLUNTEEI^ 
OR MILITIA. 



OF MOSTEE-GOLLS. 

1. The capticiQ of rolls will emlirace the name of the captain 
or permanent commander and letter of the company ; the num- 
ber of the regiment, the State to which it belongs, whether 
mounted, or foot, volunteers or militia; the name of the colonel 
or permanent commanding officer ; by whom, and under what 
act of Congress, it was called into service ; where and when 
enrolled, and the term to he served ; by whom, where, and 
when, or in what month, the company was organized; and 
(with the exceptions shown in the forms below) when it ar- 
riped at the general rendezvous, and the distance between that 
and the place of organization; and when discharged. The 
muster-rolls for payment will show the time for which the 
muster is made, as the first one from date of eni-olment, and 
subsequent ones from the time the company was last paid 
(without i-egard to any intermediate muster) to the time the 
new muster is to be made — generally for two months — but 
more or less according to circumstances, 

2. The following is the purport of the captions for the sev- 
eral kinds of musters which may occur: 

3. The words and figures between brackets [ ] through- 
out are inserted to make the meaning of the caption and re- 
marks clear; the appropriate ones Trill he used on the rolls. 
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No. 1. — FOE MUSTER INTO SERVICE. 

4. Muster-roll of Oaptain [Jolm Smitt's] company [A] in 
the [1st] regiment of [Maryland] mounted (or foot} Yolunteera, 
commanded by Colonel [Thomas Tod,] called into tlie service 
of the United States by [the President,] under the act of Con- 
gress approved [July 22, 1861,] at [Baltimoi-e, Maryland,] (the 
placeof general rendezvous,) on the [25th] day of [July, 1861,] 
to serve for the tena of [three years or during the war] (or 
for twelve months) from the date of enrolment, unless sooner 
discharged. The company was organized hy Oaptsun [John 
Smith,] at [Cumberland,] in the month of [July, 1801,] and 
marched thence to [Baltimore,] where it arrived the [35th] day 
of [July,| a distance of [one hundred and twenty-five] miles. 

No. 2. — FOB FIRST PERIODICAL PAYMENT. 

5. The same as No. 1 to the words sooner discharged — from 
the [25th] day of [July, 1861,] when em'olled, to the [Slst] 
day of [October, 1861.] The company was organized by 
Captain [John Smith,] at [Cumberland,] in the month of [July, 
1861,] and marched thence to [Baltimore,] where it ajiived the 
[95th] day of [July,] a distance of [one hundred and twenty- 
five] miles. 

No. 3. — FOE ALL SUBSEaUENT PERIODICAL PAYMB.\TS. 

6. The same as No. 1 to the words sooner discharged — from 
the [31st] day of [December, 1861,] when last paid, to the 
[39th] day of [February, 1862.] The company was organ- 
ized by Captain [John Smith,] at [Cumberland,] iu the month 
of [July, 1861.] 

7. The distance from Oiiniheiiand (tlic home of the com- 
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pany) to Baltimore, 135 miles, will, or should be, paid for on 
the first periodical muster, and need not, therefore, be con- 
tinued on any siibsequent rolls. It will be inserted in the 

caption and column till paid for. The place of company 

organization must be shown on all rolls dm-ing the term of 

No. 4. — FOR DISCHARGE AFTER ONE OR MORE PAYMENTS 
HAVE BEEN MADF.. 

8. The same as No. 1 to the words sooner discharged — from 
the fSStli] day of (Februaiy, 186S,] when last paid, to the 
[4th] day of [Jidy, 1862,] when discharged. The company- 
was organized by Captain [John Smith,] at [Cumberland,] ia 
the month of [July, 1861.] 

No. 5. — FOR DISCHARGE WHERE KO PAYMENT HAS BEEN MADE, 

9. The same as No. 1 to the words sooner discharged — from 
the [25th] day of [July, 1861,] when em-olled, to the [ith] 
day of [July, 1862,] when disehai-ged. The company was 
organized by Captain [John Smith,] at [Cumberland,] 
month of [July, 1861,] aud marched thenco to f~ ' 
where it arrived the [25th] day of [July,] a distance of [one 
hundred and twenty-iive] miles. 

10. If the blank mnater-rolls, fiimisbed for use, do not 
contain all that ia directed above, in each case, ihey will be 
altered by the recLuired additions in writing. The words when 
dischai-ged must be wi-itten, if not there already, nest after- 
the last date ofthe t n t h h the muster is to bo made, 
on all rolls for that p i e 

11. It is expected that must oils for discharge, of large 
size, and witli the add t n wh h m II be found in paragraph 
49, will be prepared and f m shed seasonably for that pur- 



hv Google 



pose; if not, tte blanks now in uae (for payment) will be 
altered by the additional two columna. The blank V0II3 for 
diachai^e should contain a largo excess of lines, beyond the 
preaeribed organization, for the names of all who have died, 
been discharged, &c., &c., and the column of remarks should 
be near a foot wide for necessary remarks. 

12. Where a change of captain or colonel has taken place, 
by promotion or otherwise, the name of the new captain or 
colonel will be embraced, and the name of the first commander 
will be interlined after company, as [late Smith's,] or after 
regiment, as [late Tod's,] so that the original commandere may 
be shown during the whole tenn. 

13. If any other person than the President called the force 
into service, the name of such person, with his official rank or 
station, will be inserted in the caption, and under what law, 
anthority, or circumstauces the call was made; vide paragraph 
1640, Army Regulations, and an act to amend an act calling 
forth the militia, promulgated in G-. 0. 91, adjutant general's 
office, 1862. 

14. The date of enrolment in the caption and one of the 
columns will be that of the day of arrival of the company, 
with oi^auization complete or full, at the place of general ren- 
deavouB, in compliance with orders from the proper authority, 
but not prior to the day specified in the order; which date of 
eni-olment will be the commencement of the term of service 
and of public supplies, unless otherwise specially directed, 
without regard to the date of muster or that of previous com- 
pany orgauiaation, 

JJCMBKHS OF KOLLS TO BE MADE. 

15. For muster into service there wiU be four copies of 
muster-roll, viz; one for the captain, one for the adjutant gen- 
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eral at Waahiagton, one for the adjutant general of the State, 
and one for the paymaster general ; for periodical payments 
there wOl be four copies — two for the captain and adjutant 
general, and two for the paymaster ; and for dJB charge from 
service there will be five copies — fowr for the captain, adjutant 
general, and paymaster, as above, and one for Bounty Bureau 
at Washington. 

16. The copies for the captain and paymaster will be left, 
by the mustering officer, with the captain, and the others trans- 
mitted by mail, or othei-wiae, according to their destination, 
with tlie return mentioned in paragraph 1639, Army Regula- 

FILLING UP THE MUSTER-ROLLS. 

17. In making muster-rolls, where the number of lines on the 
sheet will admit, give two lines to each commissioned oiiicer, 
to afford room for necessary remarks ; and leave a blank line 
between lieutenant and sergeant, between sergeant and cor- 
poral, and so of the gi'ades below. 

18. Number (in the marginal column only) the captain 1 ; 
1st lieutenant 1 ; 2d lieutenants 1, 2 ; commissary sergeant, 
quartermaster sergeant, sergeants 1, 2, 3, 4; coi-porals 1, 2, 3, 
4; musicians 1, 2; artificers 1, 2; faii-iers or blacksmiths 1, 
2 ; saddlers 1 ; privates 1, 2, 3, and so on ; or according to the 
numbers in each grade embraced on the roll — eveiy grade, on 
any i-oil, will commence with No. 1 — and the recapitulation 
will then show a corresponding number of each grade. 

19. The names of officers resigned, discharged, transferred, 
promoted, or died, will be inserted on the next muster-i-oU 
thereafter among tie commissioned officer's, (not at tbe bottom 
of the roil,) with appropriate remarks. 

20. The Christian najne, or the first one, as John B, Smith, 
must in all cases be written at ftill length — not the first letter 
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of it; and the names of every grade must exactly correspoud, 
by aumbere, on all the rolls made for any muster, 

21. In the column of rank, (the 3d,) designate tlie sergeant 
on the firat or upper line as let sergeant, the others as ser- 
geants, simply, without numbering them in that column, as 
also the corporals, &c. I'irst sergeant is the title, by law, of 
the orderly sergeant, who may be appointed to the duty by 
the captain from any of the sergeants. 

22. In field and staff rolls, the regimental rank, as well as 
ataif office, must be shown in the third column. 

23. The ages of all officera and men will be placed in 
flgm-es opposite their names, and continued without change, 
during the term, in the fourth column. 

24. The fifth column will he filled with the date of arrival 
(as mentioned in paragraph 14) at the place of general ren- 
dezvous, which is genei-ally also the place of muster ; and the 
dates, respectively, of such as may, under legal authority, join 
and be received as recruits afterwards at that or other places. 
The supplies and pay by time ^lU commence with such 
dates; all previous allowances will be xn prjportioa to the 
distance fj'avelied, having re'spect to grades 

25. This colomn on loUs ot field and ataff as well as the 
time of enrolment in the caption will be filled with the date 
on which the colonel or commanding officei was elected or ap 
pointed ; and so (in the column) of the others, field and staff, 
03 the commencement of the ofScial term for payment respect- 
ively. Bat in no case can any one (except those in the staff 
appointed by the Pi'esident) go back beyond the day when 
the regiment or prescribed command became complete in its 
organization by the arrival of the tenth or last company at 
the place or places of general rendezvous, or the dates subse- 
quently of election or appointment to ofB.ce. 
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26. If compenaatioH be claimed for any prior service, as by 
the colonel, for superintending, under legal autlioi-ity, the for- 
mation, asaembling, and command of the companies at the 
general rendezvous, a remark will be made embracing the 
facts in the column of remarks ; and a copy of tbe order for 
performajice of the duty must accompany the roll for pay- 
ment. — (See paragraphs 28, 64.) 

37. The sixth column, where, will contain the name of the 
place of general readezvons, {not the place of company organ- 
ization,} aa that of the enrolment of those present at the origi- 
nal mueter; the places, if any, where individuals may have 
engaged and joined the company on the march to or in [Mexico,] 
or the places where men have been enlisted by recruiting 
officers, after the muster of the company into sei-viee, to serve 
in the regiment. The dates of the actual joining of all such 
men (not present at first muster) will he given ia the column 
of remarks. 

28. The seventh column will show the name of the ofScer 
(generally the captain) who raised and organized the company 
on the lines of all who were present at first muster ; opposite 
the names of those who joined afterwards, as in paragraph 24, 
will he inserted the name of the recruiting officer, 

29. The first column, under travelling, will contain the dis- 
tance, in plain figures on each line, which each person may 
have travelled as a member of the company from his home — 
the place of company organization preferable — to the place of 
general rendezvous, by the nearest practicable road for wagons. 
All such as join at other places, or subsequently, are not en- 
titled to any distance for travel, and the word none will be 
written opposite their names, and also those of recruits, who 
will be under pay from the dates of their enlistment. — (See 
paragraph 7 for discontinnance of these figures.) 
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30. The nest columi!, under travelling, is of no use on the 
roll for muster into service and for periodical payments, and 
might have been left out. But on the roll for dischai^, that 
column will be filled with the distance, in figures, from the 
place of discharge to that of company org-anization, or to the 
plaees wh^i-e men may afterwards have joined or been enlisted 
under proper authority, by the nearest practicable route. — 
(See paragraph 29.) 

31, But where the company is discharged . in [Mexico,] or 
other place, and the of&cera and men, or any of them, are to 
be fm-nished with transportation, thence by water, to some 
other place nearer their homes, then the distance for travel, in 
that column, will be calculated from the place where tbey ai-e 
to be landed ; and the persons so transported may be furnished 
with subsistence in kind or paid the per diem allowance there- 
for, as they may prefer, and paid for a reasonable number of 
days beyond the date of muster for discharge on that passage 
by water ; and the number of days aforesaid — the average time 
of voyage by such vessel as the men are to take passage ia — 
to be determined by the mustering oificer, on consultation with 
the chief cLuajtevmaster — will be stated by the mustering officer 
and eaptaia in a note ou the muster-roll, and whether subsist- 
ence has or has not been furnished in kind for the passage. 

38. The amount of money, if any, advanced for clothing, 
and the value of clothing issued in kind, will be entered in 
the column for that purpose, and continued on every roll till 
lic[uidated ; the mustering officer will see tliat the amount for 
clothing in kind he properly calculated by the table of cost. 

33. If any field or staff oflicer, or non-commissioned staff 
oificer, shall have been elected or appointed from a lower grade 
after the amval at the general rendezvous, or after any part of 
his term which has not been paid, for, then say, in the column 
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of remarks opposite Ilia rtsime, elected (or appointed) at [Balti- 
more, July S8,] and joined, by transfer, from [sergeani] in 
Captain [John Smiili's] company, in whicli he was enrolled at 
[Baltimore,] the [25th of July,] — the distance, 125 mUea, to be 
paid for as [sergeant] — See pai'agi-aph 25. 

34. The rolls of field and staff will embrace the names of 
the medical and other officers, including chaplain, appointed by 
the governor or other authority and assigned to tlie regiment, 
with dates of appointments, and, in the column of remarks, 
when joined foi' duty. Also the names of adjntant and quar- 
tennaater, (who will perform also the duties of commissary of 
subsistence, if there be none by commission with the regiment,) 
with the date of staff appointment, and the remai-ks, as in tte 
preceding paragraph, in relation to when appointed, and his 
company — if the regiment is artillery — and the rate for dis- 
tance travelled. 

35. Where no q^uartermaster or commissary, appointed by 
competent authority, is present with the regiment, or with one 
or more companies when detached by legal authority, the col- 
onel or commanding of&cer will assign a lieutenant to die 
dnty — he will act in both departments with detachments — 
who will be mustered on field or staff roll for the established 
extra pay for the time of such service. 

36. The roll on which any pei-son is properly mustered will 
show by grade, when last paid, and by remarks, everything 
that is necessary in relation to his pay, &e., without the neces- 
sity of referring to any other or previous roll. 

CHANGES OP GRADE, PROMOTIONS, BBDUUTIOjVS. 

37. The names of all peraons must be among those of the 
gi-ade (accoi-ding to relative rank, or if privates, alphabetically) 
to which they belong at the time of the muster to be made. 
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If a pei-Eon Las been appointed or promoted within tlie period 
embraced, or since he was laat paid, say, in the colmnn of re- 
marks: Appointed (or elected or promoted as the case may he) 
from [private, July 38,] and if he came from another company. 
Bay, appointed (or elected, &c.) fi'om [sergeant in Smith's] 
company, [Jnly 28,] and joined by transfer, order of Colonel 
[Tod.] If lediiced within the time as above, say, reduced from 
[sergeant, July 28,] by sentence of i-egimental court-martial, 
or, reduced from [sergeant, July 28,] by order of Colonel 
[Tod,] or othei-wise, as may be iiecessary. 

38. If one man has been appointed or promoted in place of 
another, say, (following the date as above,) vice [Wood,] re- 
signed, deceased, discharged, transferred, or promoted, as the 
case may he. 



SICK, WOUNDED IN BATTLE, AND IN COSFINEMSNT, PRESENT, 

S9. For such cases, aay sick, or wounded in battle of [Palo 
Alto] and in hospital, or in confinement, whichever may be 

40. The tours, by daily detail, of officers and men for guard 
and oflier duties at camp, will not be regarded on muster-rolls. 
All such will be reported as present. It is desirable, where 
the service will admit, that those on such duties may be called 
off for muster while their regiments are on parade ; and also 
that the sick and confined, as far as practicable, be with their 
companies. This will save much time and greatly facilitate 
the labor of the musteiing officer and captain. 

ABSENTEES, HOW ACCOUNTED FOR. 

41. All the officers and men not on duty with or subsisted 
in the company, or if on duty in any staff department in the 
same camp and not subsisted in the company, or who have 
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beea captured by the enemy, must be aceonnted for accordingly, 
is by one of the following : Abaent with leave for [twenty] 
days from [October 18,] oi-der of Oolonel [Tod] or of Genei-al 
[Taylor.] Abaent withont leave from [October 12,] Absent, 
wounded in battle of [Palo Alto] and in hospital at [Point 
Isabel.] Absent, sick at [Monterey] from [October IS.] De- 
tached service, in quartermaster's department, snbsistenee de- 
partment, as hospital steward or attendant, in pioneer pai'ty, on 
escort duty, (or otherwise as the case may be,) at [Matamoras,] 
from ^October 12,] order of Colonel [Tod.] Absent, captured 
by the enemy at [Encarnacion, January 22.] If any officers or 
men ore abaent as prisoners of war at the muster for discharge, 
say opposite their names, (which will occupy the appropriate 
places in their respective grades,) prisoner of wai- in [Mexico] 
from [Januai-y 22.] 

42. Prisonera of war ai-e entitled to be in service and under 
pay till they are exchanged, and for the time necessary for re- 
taining to their homes. 

43. Wbeu officers or men are on duty, out of their company 
in any of the staff departments, (not guards, police, or fatigue 
details,) they will be reported on detached service in preference 
to extra duty, whether serving in. the same camp or not; tliey 
are detached when not subject to the orders of their caption 
for duty. 

44. In aceountuig for absentees, &c., give the name of the 
place, month, and day of the month in the order here written, 
and the name of the officer wlio ordered tho duty, or gave tho 
leave following : 

ALTERATIOMS SINCE LAST MUSTER — GAIN BY liECRUITS, 
TRANSFERS, ETC, 

45. When officers or men join the company by transfer or 
enrolment, their names wil! be entered on tho ensuing muster- 
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roll in their appropriate places — alpliabeticallj', if privates — 
witli tlio wten, where, and by wliom enrolled or engaged 
{when the sei-vice, by agreement, commenced) in the respec- 
tive colamna ; and in the column of remarka say, joined a, 
recmit [November 10,] or joined by transfer from company 
[B] [November 10,] order of Colonel [Tod.] — (See paragraphs 
14, S7, 33, 37.) 

ALTERATIOXS SIKCH LAST MUSTER — LOSS BY " DIED, DIS- 
CHARGED, DESERTED," ETC. 

46. If any men {not officers) have been killed in battle, 
are missing after battle, {not supposed to have been eaptm'ed,) 
have died, deserted, been dischai^d, or transferred during the 
time for which the muster is made, their names will be omitted 
where they stood previously and placed at the bottom of the 
lolls m the order as abwe with a blank line between the last 
private anl the names of those killed, or others, and also 
between killed misimg died &c,; which words, killed in 
battle mi sing duel &.e or such of them as may neees- 
sardy be used » ill be written on the blank line (in the column 
oi names) above each of the lists of names killed, missing, 
died, &c.; or if there be not room on the roll for blank lines, 
then the words may be written in the mai^nal column, per- 
pendicularly, on the left of the fignres or nnmbera in each list. 
The names of commissioned officers who have so gone out of 
the service will stand in their appropriate places on the next 
muster-roll, followed by the name of the one, if any, appointed 
to replace them. The first line of ea«h of these lists of men 
wUl be filled up complete, with dates, &e., of enrolment and 
muster, not by reference or dots. In the column of remarks 
opposite the names of officers and men of this description, aay> 
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killed in battle of [Palo Alto, May 9;] or missing after battle 
of [Palo Alto,] from [May 9 ;] or died of wounds received 
itt battle of [Palo Alto, at Matamoras, May 12;] or died at 
[Monterey, October 19 ;] or missing after battle of [Palo Alto] 

from [May 9 ;] dieehai^d at [Sallillo, December 3,] 

on certificate of silicon , for — , con- 
tracted or received at io , 18 — , {wbile in ser- 
vice, or while in the line of his duty, being engaged in firing 
a salnte, or maldng a bridge, &c., &c., or by accident when 
off duty, or in a scuffle, or before enrolment,) by order of 
[General Taylor.] Give the disability or cause of discharge^ 
with date, place, and manner- of the contraction of the disease 
or injury very full. Req^nest the surgeon wbo ^ves the cer- 
tificate to do so ; as when, where, and how the injury occuiTed 
must be fally set forth in all cases, for ordinary disability as 
well as for pensions, and the captain's certificate and muster- 
roll will contain the same ; ov discharged at [Monterey, October 
12,] with disgrace, for stealing from [Mexicans,] order of Gen- 
eral [Taylor.] Appointed sergeant-major of the regiment, or 
[first lieutenant] in [Cone's] company [October 12] and trans- 
ferred, order of Colonel [Tod.] 



47. Wlien no pay has been received during the term, from 
enrolment, say (across two colranoa nnder last paid) pay due 
from enrolment. If a payment has been made, then say, in 
the first of these columns, by whom the last payment was 
made, as Major [R. S, Dix,] and in the second mention the last 
day which the payment included, as [October 31,] or [No- 
vember 30,] not the first day of the succeeding month, 

48. If balances for pay or distance travelled prior to last 
month be still due, state the facts, with dates, distance, and 
rank or grade then held, in the column of remai-ks. 
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BALA^"CES FOK 

49. As commissioned officers are entitled to four or more 
rations of aubsistence, the roll m«at show, in the columns there- 
for, -whetiier any, and how many, have been i-eceived in kind 
during the term for ■which the muster is niade, or since the last 
payment, opposite the name of each person. If the t«rra of 
the muster and time unpaid eorrespond, say, in the columns 
respectively, all due, or all dne but [31j rations ; state in plaia 
figures after the word but the number of rations of each which 
have been received in kind for the time embraced. If the 
term of muster and time since last payment do not correspond, 
say, in like manner : all due from [November 30,] or all due 
from [November 30] hut [60] rations. By these data the pay- 
master will calculate the balances due the officers. 

50. On the hues of the sergeants, and other men who are 
entitled to but one ration daily, state the balances due fo each 
in figures on every line, according to the number of days they 
may necessarily have ftirnished themselves, or have not been 
furnished in any manner by the Umted States, When no 
balance is due, say none, in one or both columns, as the case 
may require. The object of these two columns is to fmnish 
the data by which the paymaster may calculate the amount 
due to each person, in money, for the period embraced. 

51. Fractional or component parts of i-ations of subsistence 
caimot be estimated ao as to make a balance of one or more 
entire rations ; nor can any balance for subsistence accrue for 
any time for which a return may have been made for the com- 
pany or person, either at company headquarters or elsewhere. 

STOPPAGES. 

5ii. For any arms and equipments, or other public property, 
lost through carelessness or not returned in good order, and to 
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be paid for by the individual, and also for extra clothing issued^ 
say in the column of remai'ks, (following all other remarks 
acconnting for the men, changes of gmdea, &c.,) etop for one 
mnsket complete, one wiper, one sabre, one cartndge-box, &c., 
&c. Stop for oae coat, one jacket, two sLirta, one pair stock- 
ings, &c., &C-, whatever is to be charged. The amount of the 
articles lost or issued will not be stated hy the captain, but by 
the musterihg oificer in the column for that purpose. Stop- 
pages on account of government will have precedence of all 
others. 

53. A31 arms, equipments, and other public property must 
he charged for unless the loss was unavoidable and altogether 
beyond the control of the man. If loaned and not returned, 
or left where they should not be, as put into a wagon on the 
mai-cli, or if missing from the tent or other customary place 
for keeping them when the man is not necessarily absent by 
order, they must be charged; and if a man is ordered oa duty 
without arms, away from his tent or quarters, the captain must 
see that his arms and other property are taken cai-e of, or ho 
himself will he chai^d with them if lost. 

LOSSES OF HOESES OK ARMS OWNED BY INDIVIDDALS, AND 
FOR WHICH PAYMENT WILL BE CLAIMED OP THE GOVERN- 
MENT ON MUSTER-ROLL OF DISCHARGE. 

54. After all the before-mentioned remarks and stoppages 
the losses of horses or of arms will be stated on the muster- 
roll for discharge, as horse killed in battle, or horse died of 
sickness, of choUc, of hots, in a fit, or from getting cast by his 
halter ; or horse killed by accident, at [Monterey, October 28, 
18 — ;] man remounted himself [same day] or [November 10 
18 — ,] or man not remounted, according to the fact ; or horse 
failed for want of forage, from hard riding on forced march, or 
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on express, and abandoned, or condemned, at [Monterey, Octo- 
ber 28, 18 — ,] by order of [Colonel Tod;] or horse diseased 
■with glanders, or farcy, and shot or condemned at [Monterey, 
October S8, IS—,] by order of [Colonel Tod ;] or horse stolen, 
strayed, broke loose from camp or other place, strayed from 
grazing, in the day time or at night, whether guarded, and how, 
or not, at [Monterey, October 23, 18 — .] In all cases state 
the exact manner of death or loss, where and when, the name 
of the officer who ordered the condenmation or execution, and 
if the man remounted himself, and when, or if not remounted. 
If another horse was lost, say second horse died, &c., (or 
otherwise lost,) in same manner, as the case may require. The 
saddle, &c., will be added, if lost, and how. 

55. If a man has been without a sei'viceable horse belong- 
ing to himself in consequence of his own neglect, or having 
disposed of his animal, or not remounted himself after the loss 
of one, or had the use of a pnblic horse or the compaoy horse 
of another man, say, not mounted from [August 4 to Septem- 
ber 12.] 

56. The loss of private arms and eq^uipments by any of the 
men (provided they were legally authorized to equip them- 
selves) may be stated, when the loss was nnavoidable, and 
from no fault or carelessness on the part of the man. Name 
the article, its cost, manner, place, and time of loss. Officers 
are to fiimish themselves, and cannot charge for such articles 
lost. 

57. Claims for horses and private arms, lost in the service, 
will be made to the Thhd Auditor of the Treasury Bepart- 
ment at Washington, after 1}ie expiration of the tei-m; and, 

', all such losses will be stated on the muster-roll 
e only. But an official and fall record of all losses 
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will lie kept by the captaia or other of&cer in command, and 
pvesei-ved for reference after Hie discharge of tlie company. 

DISCHABGB ^^D SUBSTITUTION OP MEN, AND EXCHANGE OP 



58, After muster into service, or the prescribed enrolment 
of recruits to fill vacancies, no enlisted man of volunteers or 
militia shall be discharged before the expiration of his term of 
enlistment without authority of the Wai- Depai'tment, except 
hy Beutence of a general court-martial, or on certificates of 
disability by the commander of the department, of an ai-my, or 
army corps, in tlie field. All substitution or exchange of one 
man for another is illegal and unauthorized, and will bar both 
bonnty and pension, and consequently that and the exchang- 
ing or " swapping " of horses which have been mustered into 
the service is positively forbidden. 

MUSTBBIi\_G OUT AND MUSTER-ROLLS FOB DISCHABCE. 

59. The rolls for this purpose wDI be compared with those 
of the first muster. All persons on the first rolls, and absent 
at the final muat«r, must he accounted for, whether dead, cap- 
tured, dischai^d, or otherwise absent ; and if the mustering 
officer, in any particular case, shall have cause to doubt the 
report entered on the rolls, he shall demand tlie oath of one or 
more persons to prove the fact to his satisfaction ; further, he 
shall take care that not more persons of the sevei'al ranks be 
mustered out of service than were mustered in, if there be an 
excess over the reijnisition or beyond the law, nor recognize 
additions or substitutions, without fall satisfaction that the 
additions or substitutions were regularly made, and at the time 
reported on the rolls. To fulfil the requirements of the act of 
Congress appi-oved Jnly 22, 1861, in relation to bounty, 
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three copies of the muster-roll for discharge (one for the captain 
to retain, one for the adjutant general of the army, and one 
for the bounty hureau) will contain the names of alt the per- 
sona who have heen borne on the previous muater-rolla from 
the first, or the one of muster into service, and including such, 
if any, as may have joined tlie company since that muster, 
with the appropriate remarks opposite their names, showing 
when, where, how, and hy what authority they joined or were 
enrolled. 

60. The names of all those, except commissioned officers, 
who have heen killed in battle, missing since a battle, have 
died, deserted, been discharged, transfen-ed, or in any manner 
dropped from the company, during the whole tei-m, will be 
placed, in the order here mentioned, below the name of the 
last private present, in the manner, and with remarks, as 
directed in pai-agraph 46, officers and men. 

61. All the different grades, or rank, which any person may 
have held during the term, will also he noted \a the roll of 
discharge, with dat^ of changes in the column of remarks. 
If the person he in his second grade (shown in tie third col- 
nmn) at the time of muster, say, was [private] front enrolment 
to [Septembei- 4, 18 — .] If in his third grade, say, was 
[private] from enrolment to [September 4;] then [corporal] to 
[October 31, 18 — ;] or was [sergeant] from enrolment to 
[September 4,] then [private] to [October 31, 18 — ,] 

62. If the change, either up or down, took place since the 
last payment to the person, and his pay due is thereby affected, 
the remark, or the last part of it, will be, was [private, &e., 
&e., &c,,] then appointed, elected, promoted, or reduced, &c., 
&c., as directed in paragraph 33. 

63. The two copies of roll for paymaster will not embrace 
the names of persons previously dropped fi'om the rolls. 
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64. But if no payment lias been made before the muster for 
discli;u-ge, all the rolls will be alike, and embrace every name 
from tbe muster into service, or commeoeement of tlie term, 
with dates, &c., of those joined afterwards, as in pai-agraph 
37, and all necessaiy remarks. But those killed, died, dis- 
charged, &c., will he put at the bottom of the roll, as directed 
in paragraphs 46 and 61. 

63. The three i-olls for discharge, (for captMn, adjutant gen- 
eral, and bounty bui-ean,) mentioned in paragraph 60, will 
contain two additional columns, two and three mches wide, (as 
helow,) to show to whom, and to what place, the soldier 
wishes to have his wan-ant for bounty addressed. 



HOUSE EQUIP ■ 


™''"'""%7:^^Z'oVthV."™elope."°" '° '" 






To whom. 


Wiat post office aa il place. 













66. These columns will be filled up by the captain, who 
will consult, seasonably, all the men of his company, and con- 
form strictly, in this respect, to their wishes. 
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G7. In. all caeea of casual discharge or death, under cireiim- 
etancea which entitle to bounty, the address as above, or late 
place of resideQce of the men deceased, will be giveu hy the 
captain in a note at the bottom of his next roll for periodical 
payment, repeated, of course, on the roll for discharge. And 
the addresses thus entered on the rolls shall be read to the 
men present, in the hearing of the mustering officer, tliat Lis 
signature may authenticate also their wishes in tliat respect. 

ORDER IN WHICH REMARKS WILL BE MADE. 

68, Make the remarks, such as any case may require, in the 
following order of precedence ; Joined, when, how, as in par- 
agraphs 27, 45; appointed, promoted, or redneed, as pai'agraph 
37 ; sick or confined, as paragraph 39 ; detached service, m 
paragraph 41 ; back pay due, as paragraph 48 ; stop for extra 
clothing or arms lost, as paragraph 53; claim for horse or 
private arms lost, as paragraphs 55, 57. 



69. Ail arms, clothing, camp equipage, and other public 
property will be issued on requisitions made by the colonels 
of regiments, duly approved, and a register will he kept at 
regimental headquarters of all property so received , from whom 
received, and to whom (in the regiment) reissued. Aud all 
officers of the army who make such issues will make report 
thereof at the time, or in season for the ensuing muster for 
payment or discharge, to the inspector general or commanding 
general where the regiment may he serving, to be verified by 
the invoices and register of property received at regimental 
headquarters, to the end that mustering officei's, for periodica 
payments or dischai^e,- may cause the necessary stoppages to 
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be made on the muatei'-rolla. These stoppages will include 
all arms and equipments furnished to commissioned officerg for 
their personal use. 

70. Anna, etLuipments, camp eqnipage, &c., which are fur- 
nished for public use during the term or campaign, must he 
re-deKveied before the muster for discharge, and receipts there- 
for shown or accounted for by the decision of a board of anrvey, 
legally convened, as having been worn oat in service, or lost, 
while in public use, by unavoidable accident, without any fault 
or negligence by him who had the property in charge. All 
deficiencies will be charged to the individual who had the 
property in use. Captains and other officeis are responsible 
for the public property, such as arms, eijuipments, camp equip- 
age, &c., issued to and in use by their men, to see that the 
articles are well preserved and returned or accounted for as 
above mentioned. 

71. Therefoi-e, preparatory to the muster for discharge, the 
officers who have had public property in their charge will make 
returns (in tabular form) of arms and equipmenta ; of quarter- 
maater's stores; of commissary's supplies; of medical supplies 
and surgical instrnments ; of clothing, {ea«h department sep 
arate,) showing the amount or quantity received — to be verified 
by the register at regimental headquarters — to be accounted 
for either by issues or receipts fi'om ofiicers ; issues of clothing 
to the men and charged on the muster-rolls ; expended or worn 
out, or loat by unavoidable accident, and in what maimer ; and 
remaining on hand then, to be delivered. These returns must 
be authenticated before the mustering officer, by oath, and any 
deficiency of property not satisfactorily accounted for will be 
charged to the officer on the muster-rolls. 

72. What J3 s^d of captain or company will apply to col- 
onel or other officer having a muster-roll to make, in relation 
to men and property. 
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73. Tlie year {as " 18 — ") need not T>e given in the column 
of remarks in relation to changes of rank, men joined, on de- 
tached service, and other cu'cumatancea, which may have 
ocenrred within the period for which the muster is made, (men- 
tioned always in the caption,) unless the same months for 
different yeara are embraced, or more than twelve months in- 
cluded in the period- 

74. Officers will confonn strictly to the foregoing instruc- 
tions, and be particularly careful to confine every word and 
remark to its appropriate column. Indebtedness, if any, of 
the troojB to the State by which furnished will be charged on 
the muster-out i-oU. 

75. Every ofEcer and soldier present and in camp should be 
on parade with his company for muster, those on guard and in 
coufiuemeut, and, as far as practicable, the sick included. 
This will save much time to the mustering officer and others 
in the despatch of the important duties of the day, as every 
man must be seen by the mustering officer. Application shoidd 
be made to the commanding officer, seasonably, to give the 
necessary orders to have the duty men. &c., join their respec- 
tive regiments when they parade; to return to their places 
as soon as they answer to their names. — {See paragraph 40.) 

76. The acts of Congress approved August 5, 1861, and 
July 5, 1862, appropriate certain sums of money for " collect- 
ing, drilling, and organizitig volwUeera." Under this head 
the adjutant general of the ai-my will farnish tranBporta:tion 
and subsistence until the organization of the regiment — or 
company, if an independent one — is completed, and the said 
force mustered into the United States service by the regularly 
appointed mustering officer of the State or district. Accounts 
for expenditures will be rendered to the adjutant general- 
After muster into service the troops will be supplied and trans- 
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ported by the administrative dcpartmi-iitR, and dccouuta ren- 
dered according. 

77. The attention of officers supplying auhsistence to vol- 
nateers in the proceas of their organization into companips and 
regiments, both prior and subsequent to mueter, is called to 
the exorbitant prices demanded and paid for this object. Bar 
tiona in kind will hereafter be is&ued whenever cooking facili- 
ties can be furnished to the troops, whether in squads or in 
larger bodips If the rations cannot be contracted for at a 
reasonable rate, subsistence will he procured in bulk, and U- 
stied to the volunteers. In no case should the cost of the 
ration, uncooked, exceed nineteen cents, and at most of the 
points ia the western States it should not exceed fourteen 
cents. When cooking facilities cannot be furnished, contracts 
for the rations, cooked, may be made at reasonable rates, and 
the necessity for the same must be clearly stated on the ac- 
counts. When board and lodging are necessary, the prices 
for each should be stated, and the aggregate coat of both must 
not exceed forty cents per day. 

78. Transportation will be at the rate of two cents per mile 
for railroad travel, and at the current rates for stage and steam- 
boat fare. 

79. Whenever volunteers, or militia, are mustered for final 
discharge, on the expiration of their term of service, a dis- 
charge will be furnished for each officer and soldier, whether 
present or absent, except deserters. The blanks for these must 
be filled with great care and neatness, and signed (at the left 
hand) by the colonel for the field and staff, by the captains for 
their respective companies, and by the mustering officer, al^ 

', and by the mustering officer returned to the colonel 
iaptains for delivery to the individuals. 
. Where troops are mustered out of service, iiual statc- 
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nients must not le given. The mnstti ont iun& like tlio place 
of final statements in sucli caeeB. 

OF MUSTERING A REGIMENT OR OTHER FOKrB INTO SERVICB. 

81. An officer who is appointed to make a muster of any 
force into the service of the United Statei, on airiving at the 
place designated in his instmetiona, will, if the name of the 
commander and captains be not given in his cider, ascei-tain 
from the proper authority who the commandeis of the regi- 
ment and companies are to he. This mfoiraation is generally 
oht^ned from the executive of the State And he must be 
satisfied that the whole nnmter ot companies tor the desig- 
nat«d command are present, or on tlieir way there, with organ- 
aation complete, unless otherwise directed, before he commences 
the muster. 

OBOANIZATIONS. 

82. The following is the organization of regiments and com- 
panies of the volunteer army of the United States : 

1. UBOiMBivT OF Infantry — Ten -on pan es 
1 Colonel, 2 iss s -ai t S geons 

1 Lieutenant Colonel. 1 Chaplain 

1 Major. 1 Sb g ant "\Iaj 

1 Adjutant, (an extra Lien- 1 Keg mental yu te inaater 

tenant.) S eeant 

1 Quartermaster, (an extra 1 E g mental Con n ssary 

Lieutenant.) t 

1 Siu'geon. 1 H J. til "5 <^ 

2 Principal M m 

Oomfwny of Infantry. 
1 Captain. 1 Second Lieutenant. 

1 First Lieutenant. 1 First Sergeant. 
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S Musicians, 
8 Corporals. 1 Wagoner. 



And^ 



t Privates— 



i Privates- 
Under-ciooks. — (See page 28.) 

2. Eegtment of Cavalrv — Twelve companies or troops. 

1 Colonel. 1 Regimeatal Commissary, 
1 Lieutenant Colonel. (an extra Lieutenant.) 

3 Majors. 1 Cliaplaiu. 

1 Surgeon. 1 Sergeant Major< 

2 Assistant Surgeons. 1 Veterinary Surgeon.* 

1 Regimental Adjutant, (an 1 Quartermaster Sei^ant. 

extra Lieutenant.) 1 CommisBary Sergeant. 

1 Regimental Quartermaster, 3 Hospital Steirards. 

(an extra Lieutenant.) 1 Saddler Sergeant. 

1 Chief Trumpeter. 

Company or troop of Cavalry. 
1 Captain. 5 Sergeants. 

1 First Lieutenant. S Corporals. 

1 Second Lieutenant. 3 I'arriera or Blacksmiths. 

1 First Sergeant. 2 Tmmpetei-s. 

1 Quartermaster Sergeant. 1 Saddler. 

1 Commissary Sergeant. 1 Wagoner. 

( 60 Privates — minimum. 
And] 

( 78 Privates — maximum, 
Under-cooks. — (See page 28.) 

'To be appointBd at tlie War Dopai-tment.— (See G. O. 959 of 18G3.) 
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8, Ekgimext op Artillery — Twelve hatteries. 

1 Colouel. 1 Chaplain. 

1 Lieutenant Colonel. 1 Sergeant Majoi". 

1 Major for every four batteries. 1 Quartermaster Sergeant. 

1 Adjutant, (not an extra 1 Oommiesary Sergeant. 

Lieuteoant.) 1 Hospital Steward. 

1 Quartermaater, (not an extra 3 Principal Mnaiciana, 

Lieutenant.) 

Battei-y of Artillery. 

1 Captain. 4 Sergeants. 

1 First Lieutenant. 8 Oorporala. 

1 Second Lieutenant. 2 Musicians. 

1 First Sergeant. 2 Artificers. 

1 Qoai'termaster Sergeant. 1 Wagoner, and 

122 Prirates. 
TJnder- cooks, — (See page 28.) 

To the above organization of a battery one first and one 
second lieutenant, two sergeants, and four corporals may be 
added, at the President's discretion. The field officers, chap- 
lain, and regimental staff (commissioned and non-eommia- 
sioned) will not be mnatered or received into service without 
special authority from the War Department. As a general 
rule, artillery will be called for and received by batteries, thus 
rendering the field and staff unnecessary. 

Regiment of 'E^Gi^v^^KS-^Twclve companies. 

1 Colonel. 1 Chaplain. 

1 Lieutenant Culonel. 1 Surgeon. 

3 Majors. 2 Assistant Surgeons. 
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1 Adjutant, (not an extra 1 Hospital Steward. 

Lieutenant.) 3 Qaartermaater Sergeants. 

1 Quartermaator, (notan extra 3 Commissary Sergeants. 

Lieutenant.) 

Company of Engineers. 

1 Captain. 10 Sergeants. 

2 First Lieutenants. 10 Corporals. 

1 Second Lieutenant. G4 Artifieers. 

2 Musicians. 64 Pnvates. 

Under-cooks. 

In section 10, act of March 3, 1863, it ia enacted " That 
the President of the "United States be, and he is hereby, 
authorized to cause to be enlisted for each cook [two allowed 
hy section 9] two under-cooks of African descent, who shall 
receive for their full compensation ten dollars per month and 
one ration per day; three dollars of said monthly pay may be 
in clothing." ' 

For a volunteer company the two under-eooks will be mus- 
tered into service, as in the cases of other soldiers. In each 
case a remajt will be made on theii- enlistment papers showing 
that they are under-cooJcs of African descent. Their names 
■will be borne on the company muster rolls at the foot of the 
list of privates. They will be paid, and their accounts will 
be kept, like other enlisted men. They will also be diachai-ged 
in the same manner as other soldiers. 

83. Chaplains must meet the requirements of section 8 of 
the act of July 17, 1862, as follows : 

"No person shall he appointed a chaplain in the United 
States army who is not a regularly ordained minister of some 
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religious denomination, and wLo does not present testimonials 
of hia present good standing as s»ch a minister, with a recom- 
mendation for his appointment as an army chaplain from 
some authorized ecclesiastical hody, or not less than five ac- 
credited ministers belonging to said religious denomination." 

After chaplains are appointed, nnder section 9 of the act of 
July 33, 1861, they must be mustered into service by an offi- 
cer of the regular army, and thereafter borne on the field and 
staff roll of the regiment. Mustering officers, before mustering 
chaplains into sei-vice, will require from them a copy of the 
proceedings on which the appointment is based. The said 
copy, if found conformable to the requirements of the law, 
will be indorsed by the mustering officer, and by him forwarded 
to the Adjutant General's office for file, with the mnater-in roll. 

84. No commissioned officer or enlisted man, of any graflof 
in excess of the legal organization, will be recognized. And 
any commander who may acknowledge or receive, as in service, 
any such officer or enlisted man, will be brought to trial for 
neglect of dnty and disobedience of orders. No pei-son acting 
in the capacity of a supernumerary will, under any cireum- 
atances, be permitted to receive pay and allowances from the 
government; and paymasters making payment to such super- 
numeraries will be held individually accountable for amounts 
80 paid. 

SS. All mustei-s into and out of service must be made by an 
officer of tlie regular army,* unless otherwise specially directed 
by the Secretary of War, through the Adjutant General's 
office Enlisted men can be mustered fi'om date of enrolment. 
When the men of a company have been mustered by more 
than one officer the fact miist be stated on the muster-rolls, 

d by 
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opposite tlieir names, by wliom mustered, and tbese rolls must 
be signed by eaclt of tbe mustering officers. When one-half 
a company has been mustered into service, tbe lat lieutenant 
thereof can be mustered in ; and when tbe organization of tbe 
company ia completed, tbe captain and 3d lieutenant can be 
mustered. No officers of the general staff will be mustered 
into service without special authority from the War Depart- 
ment, through the Adjutant General. Field and staff officers 
of regiments can be mustered into service upon tbe completion 
of the organization of regiment or companira, as follows : 

INFANTRY. 

Colonel and Chaplain — entire regiment. 
Lieutenant Colonel — four companies. 
Major — six companies. 

CAVALRY. 

Colonel and Chaplain — entire regiment. 
Lieutenant Colonel — six companies. 
Majors — one for every four companies. 



Colonel and Chaplain — entire regiment. 
Lieutenant Colonel — six companies. 
Majors — one for every four batteries. 



Colonel and Chaplain — entire regiment. 
Lieutenant Colonel — six companies. 
Majors — one for every four companies. 

For the respective arms, the governors of tbe several States 
may, at any time dming the organization of a volunteer regi- 
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ment, aatliorize the adjutant, qnai'tennaater, and, when abso- 
lutely necessary, the medical officciB thereof to be mustered 
into service, to aid in recruiting the regiment, and for the 
prompt transaction of all other pnblic business. The non- 
commissioned staff will in no case be mustered in till the regi- 
ment is complete. The non-commissioned officers of companieB 
must not he mustered in until their respectire companies have 
tlie number of enlisted men reqtiu«d by paragraph 83. Until 
the muster of a company has been completed, the non-com- 
missioned officers thereof cannot be appointed. — (See paragraph 
78, page 18, Army Regulations of 1861.) 

86. After a regiment has been mustered into service no 
commissioned officer will be mustered in before producing a 
commission from the governor of his State. After the com- 
mission has been exhibited the mustering officer will satisfy 
himself that a vacancy exists, in which case only can he make 
the mxister. The muster-in roll must show, over the certificate 
of the mustering officer, that the vacancy existed, and how it 
occurred. For example, if the vacancy resiilted fl.-om death, 
the remark will be, vice Captain A. S. Cole, deceased ; if from 
resignation, i-Jce Lieutenant Thomas Stone, resigned. 

87. When volunteer's are to be mustered into the service of 
the United States, they will be minutely examined by the 
surgeon and assistant Burgeon of the regiment, to ascertain 
■whether they have the physical qualifications necessary for 
the military service. And in case any individual shall be dis- 
charged within three months after entering the service for a 
disability which existed at that time, he shall receive neither 
pay nor allowances except subsistence and transportation to 
liis home. The cei'tificate given by the surgeon will, in all 
cases, state whether the disability existed prior to the date 
muster, or was contracted after it. K there be no medical 
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officers, duly appointed, present, the mnsteriiig officer, on con- 
sultation witli tlie colonel or other gentleman of respectability, 
will select and engage the sei-vices of one or more physicians 
having diplomas and of well-established capacities and charac- 
ter, to assist him in inspecting the officers and men to be mus- 
tered, and to attend upon and accompany the troops on their 
march till relieved by others regularly appointed. They will 
be borne oa the muster-roll of field and staff as acting Burgeon 
and assistant surgeon, {not embraced in recapitulation,) with 
dates and place of commencement of service, and, in the 
column of remarks, say, Engaged at [Baltimore, July 25] by 
mustering ofB.cer, with approval of the colonel, to serve as 
acting surgeon (or assistant surgeon) in the regiment tempora- 
rily, and provisionally mustered at the rate of pay and allow- 
ances of that gi-ade while sei-ving, and for the distance from 
place of discharge to his home, or the place of general ren- 
dezvous. 

88. Captains will have a roll or list of their companies in 
the order of rank in every grade, the privates alphabetically, 
(hy the surname,) and all of the same name together, as Smith, 
John, Smith, John K,, &c., written in a plain hand, the first 
christian name at full length, and every name accurately 
spelled; and they will form the company in the same order 
from right to left in two ranks, if it be foot, the commissioned 
oificers on the right, then the sergeants, next the corporals, the 
musicians, privates, with an interval of a pace between the 
different grades, so that they may be easOy distinguished and 
the number ia each counted. 

89. The mustering officer, accompanied by the captain and 
sui'geon, will make a cursory examination from right to left, 
and verify the numbers ; and there should always he an excess 
of privates to supply the place of men rejected. He will be 



hv Google 



32 

careful tliat men from one company or detachmeut are not 
borrowed for the occasion, to awell tlie ranks of others about 
to be mustered. To this end tlie mustering officer will, at the 
conclusion of the muster of each battalion or regiment, (whether 
mustered by companies or not,) eauae the entire force to he 
paraded for inspection ; and in case any deception or fraud is 
discovered to have been practiced, he will immediately report 
the fact to the Adjntant General, that the guilty pailies may 
be disbanded. No volunteer will be mustered into the service 
who is unable to speak the English language. — (For exceptions 
see paragraph 3, G. 0. No. 51, A. G-. 0., 1861.) 

90. If the company be of a mounted corps the men will be 
on horseback, in one rank, and the officer -will examine the 
horses in front and rear to see that they are of suitable size, 
age, health, and condition, and, if necessary, he will require 
them to be moved out of the rank for inspection. No horse 
under five nor over nine yeai-s old should be received. In 
addition to the usnal examination of officers and mea, a teat of 
horsemanship must he made under the direction of the muster- 
ing officer ; and no person shall be mustered into the cavahy 
sei-viee who does not exliibit good horsemanship and a practi- 
cal knowledge of the ordinary eaie and treatment of horses. 

91. Large pony horses, and sometimes Jai^e mules, may 
be received, hut their acceptance will depend on the nature of 
the contemplated service and the feed to be used, as marching 
service in a section of country destitute of grain — not where 
mancenvring is expected. 

92. If the mustering officer be not a good judge of horses 
in the qualities mentioned, he must obtain the services of some 
disinterested person who is, for much will depend on the 
efficiency of the animals. 

93. The home eciuipments n'ill consist of a saddle, saddle 
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t, tlouble reia biidle with curb bit, martingale, and tie 
rope or halter, and all Btrong and fitting. 

94. Volunteers and militia are not to be leas than eighteen 
nor moi-e than forty-five years of age. Some exceptions may 
be admissible, for over-age, in commissioned officer, provided 
they be physically robust and active, and in aU other respects 
well qualified ; but in tMa the mustering officer must exercise 
a sound and rigid judgment. 

95. If there be any doubt about the age of a person, ask 
any of the following questions : How old are you ? Are you 
eighteen? (or) Are yoti under forty-five ? How do you know 
your age? In what year were you bom ? Did you ever see 
the register of your birth, and in what and when ? Who told 
you the year of yonr birth, and when wei-e you told? WOl 
yon take an oath that, to the best of your knowledge and 
belief, you are eighteen, or not over forty-five years old? 
And then administer the oath accordingly : Yon swear that, to 
the best of your knowledge and belief you ai'e eighteen (or 
not over fortj fi e) yea s 11 So help you & d 

96. All ofiicers anl m n m st be sound a d a t e 1 ee 
from all malformat on defect? ot s ght he j, dee s p 1 
rupture, fraeti * dielocat on a d d ease of any 1 n I B t 
the lack of oi defect a the left ej e or si ght nju y of th 
left hand, wiil not reject the man. fetammerers must not be 
received. But aU men who are enroHed and have performed 
duty in the organized militia wiU be received. 

97. The company, being in line, will be faced to the right. 
The mustering officer, accompanied by the surgeon, after in- 
specting and accepting the captain and lieutenants, will place 
himself about a dozen pa«es from, and nearly in front of, the 
1st sergeant, with the captain near him on his right, to call 
the names. One of the 2d lieutenants will place himself by 
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the left of the 1st aergeant, with directions to keep the right, 
now front, file of the company {not called) closed up to his 
front, and to see that each man, when his name 18 called, 
answers Here, in a tone to be heard distinctly ty the mustering 
officer. And every man must be caUed by, and answer 
personally to, his legal name ; any other will vitiate his title 
to bounty and pension. 

98. At the instant of answering the man will step off briskly, 
in a natural gait, his hands, without gloves on, hanging in an 
easy, travelling position, to and in front of the mustering officer 
and surgeon, who will, in most eases, he able to discover, 
while the man is approaching and passing, whether he is 
sound and snitable for service. If the man be accepted he 
will pass on and join the 1st lieutenant, who will form the 
company in the same oi-der as before, see that the reai--rank 
men cover those in front, and intervals preserved between the 
grades, so that the number in each msy be easily distinguished 
and counted. 

99. If the mustering officer and surgeon are not satisfied 
to receive a man by his appearance and movement in walking 
past, they "will direct him to stop for a more critical examina- 
tion, and, if neeess^y, require him to strip at some convenient 
place, when the oHiera shall have been called. Those rejected 
will be turned off, and their names marked out of the list; and 
tliey must not be suffered to join any other company. 

100. If the company be of a mounted corps, the officers and 
men will be required to dismount and lead their hoi-ses past, 
holding the bridle rein by the end, out of the martingale, and 
moving in a quick walk, bo as to show the natural gait of both 
man and howe. 

101. By this manner of inspecting, a company may be ex- 
amined in about half an hour; and the officers will be able to 
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juclge witli great accuracy by tlie close observance of a man's 
siae, figure, motiona, hands, eyea, and general appearance, all 
which must be sci-utinized, whether he will pass muster. The 
examination of a company naked, with the iueonvenience 
generallyfelt at such places bythe want of suitable buildiugs> 
would require two or three hours. 

102. The captain and other officers, and, indeed, every man, 
are obligated to inform each other and the iuspecting officers, 
when mating up the company and at the muster, of any con- 
cealed or known lameness, defect, or disease io any one of 
the company ; and the officers who enrolled tbe company will 
be held to refund the amount of pay and clothing furnished 
fo any man who may be discharged, or found to be unfit for 
service, within three months from the muster into service, in 
consec[uence of any rupture, defeat, or disease, unless he can 
show to the commanding general that the cause of unfitness 
occurred after the muster, not before. 

103. When all the men have been called and accepted, the 
mustering officer, accompanied by the captain, will count the 
number jn each grade, and see that they correspond with the 
number of names on tlie list, and agree with the prescribed 
organization. 

104. The mustering officer will then cause the company to 
take the oath of allegiance contained in the 10th article of the 
Rules and Articles of War, this being proper to insure subordi- 
nation and faithful service on the part of the men, who have, 
by enrolment and muster as volunteers, enlisted in the service 
of the United States. It is not absolutely necessary, but 
proper, that the oath be administered, as the meu are fully 
bound to the service by the act of mustering. The substance 
of the oath may be mentioned beforehand if reciiiired ; it must 
he administered by an officer of the regular army or a civil 
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magistrate, preferably the former. The company, officers ia- 
cluded, will be directed to tmcover their heads and hold up 
their right hands, and then, in a loud and very distinct, im- 
presaive manner, the following will be administered — (See also 
article 97 :} 

lfl5. All and each of you do solemnly swear (or affirm, as 
the case may be) that you will bear true alle^anee to the 
United States of America, and that you will serve them 
honestly and faithfully against all their enemies or opposera 
whatsoever, and observe and obey the orders of t!\e President 
of the United States and the orders of the officers appointed 
over you according to the rules and articles for the govern- 
ment of the ai-mies of the TJnit«d States : so help you God. 
The above oath having been administered, the mustering officer 
■will form the officers in a body, and administer to them the 
following, in addition : All and each of you do solemnly swear 
(or afftrm) that you have never voluntarily home anns against 
the United States since you have been citizens thereof i that 
you have vohmtarUy given no aid, countenance, counsel, or 
encouragement to persons engaged in armed hostility tJiereto ; 
that you have neither sought nor accepted, nor attempted to 
exercise, the functions of any office whatever under any au-v 
thority or pretended authority in hostility to the United States; 
that you have not yielded a voluntary support to any pretended 
government, authority, power, or constitution within the 
United States, hostile or inimical thereto. And yon do farther 
swear (or affirm) that, to the best of your knowledge and 
ability, you will support and defend the Oonstitutioa of the 
United States against all enemies, foreign and domestic ; that 
you will bear true faith and allegiance to the same ; that you 
take this obligation fi;eely, without any mental reservation or 
purpose of evasion; and that you will well and faithfully 
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disuharge tlie duties of the offices on which you are about to 
enter : so help yow God. 

106. The Bales and Articles of War will then be read to 
the eompany by the captain, or under his superintendence, aa 
also paiagraph 1G45 of Army Regulations, and read again, in 
like manner, fcemi-annually, on the last days of December and 
June. And on the muster-rolls for pay, and those of muster 
into service, the captain will certify that the rules have been 
read as here directed. 

APrRIZAL OF HORSES AND HOESE EaUIPMENTS. 

107. The mustering of&cer and captaii^ of companies will 
select three respectable and impartial men, good judges of the 
value of horses, and not members of any company, nor owning 
or having interest in any horse therein, to apprize the horses 
and horse equipments. The valuation will be the fair cash 
price at the place and time what the judges would be willing 
to give were they purchasing for themselves. And the assessed 
value for horses and horse equipments — the two eepai'ate — will 
be put on the mnster-roU opposite the owners' names, and the 
apprizers, being sworn hy the mustering olficers, will sign the 
cei-tificate for tliat purpose on the i-oll of muster into service. 
And the valuation will be continued on the subsequent rolls. 

108. Every officer and man should be the owner of the 
horse in his use; no officer or other person belonging to the 
command (company or regiment) can be the owner of, or in 
any manner have interest in, the horse in use hy another. 

109. So soon as the mustci- is completed the fact will be re- 
ported to the Adjutant General of .the army. Notice will be 
given when the troops will be equipped and ready to march. 
If arms, equipments, clothing, &c., have not been required for, 
the muBtei'ing officer will promptly submit the necessary re- 
quisitions to the respective departments c 
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BreSTERING IN AND OUT IN THE FIELD. 

110. Only* officers of the regular ai'my (including additional 
aides-de-camp appointed hy the President, under the act ap- 
proved August 5, 1861) will he detailed to muster into and 
out of the sei-vice of the United States, and no officer will 
make these musters wnleas detailed to do so by competent 
authority. 

111, Mustering officers for troops in the iield will he detailed 
(under paragraph 110) by the corps or department commander, 
as foUows : 

]Por each corps or department, one officer, to be called the 
commissary of mustera for that corps or department, and two 
enlisted men for clerks in his office, at coi-pa or depai-tment 
headquarters. All rolls and communications sent to and from 
the officers detailed on tliia service, in any corps or depart- 
ment, will be through tlie commissary of musters for that 
corps, who will exercise a supervision over the whole subject 
of musters for the corps or department to which he belongs. 
For each division, one officer, to be called an assistant com- 
misaajy of musters for that division, who will malte all musters 
into and out of tbe service of the United States for his divi- 
sion, and see that all officers of his division are properly mus- 
tered into or out of tbe seiTice of the United States, as the 
circumstances of the case may require; he will also be pre- 
pared to give such information on the subject of muster and 
muster-rolls as may be required hy those serving in the divi- 
sion. He wi!! also provide himself with blanks, by applica- 
tion to the commissary of musters of his corps or departmen t 

^Exception in casea of necessity will bo made upon application to the 
Adjutant General, W^bington, D. C. 
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One enlisted man -will be detailed by tbe division commander 
as clerk in bis office. OommisBaries of muaters, and tlieir 
assistants, will be fumifihed with such stationery as they may 
require by the quartermaster's depajtment, npon tlieir reqniai- 
tions, approved by the eorps, department, or division com. 
mander, as the case may be. As soon as the commissaries 
and assistants are detailed as herein directed, tlieti' names will 
be reported to the Adjutant (feneral of the ai-my. 

113. Each assistant commissary of musters will make a 
daily report to the commissary of mnsters for his coi-ps or 
department of all the musters made by him since Lis last 
report, forwarding with this report thi-ee copies of the muster- 
in and four of the muster-out rolls, in every case, as vouchers 
to bis r-eport. These rolls and reports will be corrected and 
consolidated by the commissary of musters, who will also add 
his own report of sncb musters as he may have made himself, 
and forwai-d it, (daily,) with one copy of the muster-in and 
muster-out rolls, in each case, direct to the Adjutant General, 
Washington, D. 0. The commissary of musters will dispose 
of the other copies of the rolls as presciibed in the direc- 
tions printed on the blanks for muster in and out rolls. 

113. Commanders of corps or departments will see that each 
regiment, independent company, &c., is assigned to some one 
of the assistant commissaries of musters under their command. 
The eommiasaries of muaters will be responsible to the Adjutant 
General of the army for the correctness of the musters and 
muster-roUs in their corps, and no officer shall he mustered in 
or out except by a, commissary or assistant commissary of 
musters to whom the command to which he belongs has been 



114. No officer or enlisted man of volunteers is properly in 
he service of the United States, or authorized to receive pay. 
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until mustered in by the proper officer; and no officer is 
propffl'ly out of sei-vice until discliai'ged in orders, ormnstei-ed 
out by the proper officer. One copy of the rolls or order in 
each caae must he forwarded to the Adjutant Crenend's office. 

115. Oommissaries and assistant commiBsariea of musters, 
having been once det^led, will not be relieved from this duty, 
or transferred to another division, department, or corps, with- 
out authority from the Adjutant General's office. 

116. Commanders of departments, corps, and divisions, will 
exercise such supervision over the musters as they may think 
necessary for a prompt and efficient performance of this service. 

117. The following rules will be obsei-ved in all musters in 
or out : 

1st. An officer must present his commission, or appointment, 
from the governor of the Stat« to which the regiment or organi- 
zation into which he desu-es to be mustered belongs. 

2d. The mustering officer must ascertain from the records 
of the regiment, or organization, such as muster-rolls, monthly 
returns, and morning reports, that a vacancy exists. 

3d. If an officer has been commissioned, as above, and a 
vacancy exists, and he is physically fitted for duty, he may be 
mustered into the sei-vice of the United States from the date 
on which tlie muster-in actually takes place. 

4th. No muster-iu shall be dated back without autliority 
from the Adjutant General, except upon proof that it could not 
have been made at an earlier date, which proof shall consist 
of the affidavit of the officer, accompanied by that of his regi- 
mental or detachment commander, setting forth that he has 
made all proper efforts to have himself mustered in, bat with- 
out sacc^s, before the time at which Le now presents him- 
self. These affidavits must be attached to the copy of the 
muster- in roll intended for the Adjutant Greneral. 
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5tli. No officer shall he imiatered in to date back beyond 
the time that he Laa actually been performing the duties of 
h e grade into whicli he desires to be mustered, nor beyond 
the time at which a vacancy is proved to have existed hy the 
e gimental or company records.* If on the muster and pay 
rolls the applicant appeara mustered for pay in one grade, he 
cannot be mustered into the serriee, to cover the same period, 
as of any other. — (See also bottom of page S8.) 

6th. Masters into the new and out of the old grade must be 
made for each appointment of a commissioned officer, as well 
as when enlisted men are appointed eoinmissioned officers. A 
discharge in orders, or by order of the proper autboi-ity, is in 
all cases a muster-out of the service of the "United States, and 
no muster-out rolls will ho furnished in stich cases. 

7th. Musters in and out must be made on separate rolls, and 
a separate i-oli must be made for each grade. Officers or en- 
listed men of different companies or re^ments must not be 
mustered in or out on the same rolls. 

8th. A muster once made will in no ease be altered, except 
by authority from the Adjutant General of the army, and all 

=When aa enlisted man or officer ceoeivea a, commiaeion or appoint- 
ment advandng hiia to a Wghec grade, and has not an opportunity of 
helng mustered in, so as to appear on tbe next muster-rolls as of the 
grade to which ha is coutmis^oned or appointed, he shall be mustered 
on the next muster-TOll in his proper grade, according to previous 
muster-in, and a remarlt to the following ^fffect made on the muster- 
rolls, opposite his name: "Received commission (or appointment) from 

the governor of the State of , as , in the — regiment of 

volunteers, on ■ — day of ; ■waitii^ mustev-ia since that date." 

The last sentence of section &, paragraph 117, Mustering Regulations, 
omm n ng "If on the muster," &g., shall not be so construed as to 
p B ent tbe muster-in, by the mustering oMcdr, commissary oraseietint 
commissa y of musters, of officers so mustered back to tbe actual date 
of pt of commission or appointment, if it be not more Hian two 

m ntl a b yond the master at which they appear, asabope, on the rolls, 
w th ut Eerence to the Adjutant General. 
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applications for alteratious must pass throtigli tJie imistcriiig 
officer, if possible. 

9tli. Ti-oops organiaing in their respective States — includlag 
recruits for regiments in tlie field — and those organiHed, and 
not in the field, will be amstei-ed by the Avly appointed nius- 
tering officers for the States. Such officers have no authority 
to muster eommisaioned officers belonging to oi^nizations 
■which have left the State. 

10th. Enlisted men having received commissions or appoint- 
ments will not be mustered ia as commissioued officers until 
they shall have been discharged as soldiers by the departnient 
or corps commander. 

GEiVESAL DIRECTIOXS. 

118. Mustering officers for the different States to muster in 
new troops will be detailed from the Adjutant G-eneral's office. 

119. No person will be taken up on any muster-rolls as an 
officer, of any grade, until mustered into the service of the 
United States as such, in that grade, whether he be com- 
missioned by the governor or not, unless he he appointed or 
commissioned by the President. Paymasters will observe and 
report all violations of this paragraph. 

120. The commissioned officers of all volunteer organiza- 
tions, no matter whether established under the authority of a 
State or of the United States, will be regai-ded as having been 
commissioned on the day when their muster into the sei-vice 
of the United States takes effect, and will take rank in their 
respective grades, will be entitled to pay, and be obeyed and 
respected in their several positions from that date. 

121. Mustering officers will muster into service and admin- 
ister the oath of allegiance to siieh regiments or reci-uits 
brought to them as may present conclusive evidence of their 
acceptance by the Wai Department. 
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123. The attention, of mustering officers, commiasaries and 
assistant commissai-ies of musters, is called to the instrvictiona 
from tlie ordnance department in i-egard to tlie ordnance 
responsibility of of&cers mustered out. 

MUSTER IB OF DRAFTED MEN OR SUBSTITUTES L'NDER ACT 
OF COMGRESS. 

123. Men drafted iinder tlie enrolment act wiU be considered 
as mustered in fi-om the date of their draft, and will be mus- 
tered for pay on the usual rotia for volunteers. On the same 
line as the soldier's name, under the heading " Joined for 
duty and enrolled. — Commencement of first payment by 
time," will be written the word drafteA, or substitute, as the 
case may he; and under the heading "When mustered in," 
will be given the date when the soldier was drafted, or, if a 
substitute, when enlisted, (substitutes, nnder the em-olment act, 
are mustered in hy enlistment ;) nnder " Where mustei-ed 
will he given the place ftom which drafted (or i 
where enlisted;) under the heading "By whom mustered in,' 
will be given tlie No. of the enrolment district from which hi 
was drafted, aad the State to which it belongs, thus: Uk D. 
Mass.; (meaning 4th enrolment district. State of Massachu- 
setts.) Or if a substitute, the name of the officer enlisting him. 
(When enlisted by hoard of em-olment, the name of the provost 
marshal of the em-olling district.) 
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